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1. WELCOME TO FOUNDATION 92
Thank you for your interest in becoming the Traineeship Officer at Foundation 92!

It’s an incredibly exciting time to join the Charity as we embark on a journey to  
make a positive difference to the lives of people in Salford and Greater Manchester.  

Foundation 92 is a Charity founded by the Class of ‘92 in 2018, to enable them to 
give back to communities and causes close to their heart using the power of sport,  
particularly football. Foundation 92 is also the chosen Charity of Salford City  
Football Club.

Foundation 92 seeks to benefit peoples’ physical and mental wellbeing, and in  
particular engage people with a disability, experiencing homelessness, issues with 
their mental health and also young people at risk of committing offences. We  
recognise the power of football to engage people and connect them to others, to 
strengthen resilience, to grow confidence and to have a positive impact on peoples’ 
lives. We are looking for someone who is as passionate about this as we are.

This pack is designed to provide you with the information you will need to make an 
informed decision about working for Foundation 92 and clarity on the expectations of 
the role.

We are happy to answer any questions you may have.
 

Tom Hutton
Head of Foundation 92



2. Application Process

Thank you for your interest in becoming the Traineeship Officer at Foundation 92. 

Please find below details of the application process and further information to assist you in its completion.

In order to apply, you should submit the following to the Head of Foundation 92; tom.hutton@foundation92.co.uk 

• A two-page statement
• A current CV
• Two references to support your application

The timeline for recruitment is:

• Job advertised; 11/05/2020
• Closing Date; 01/06/2020

Due to restrictions faced by the sector, and in line with COVID-19 safeguards, candidates will need to be flexible regarding their start date.

All applicants will be notified whether they are invited to interview or unfortunately unsuccessful on this occasion.

Please put ‘Traineeship Officer’ in the subject line of your email.

Should you wish to have an informal conversation about the role, please contact; 

Tom Hutton, Head of Foundation 92 
tom.hutton@foundation92.co.uk

We look forward to receiving your application.

Foundation 92 is an equal opportunities employer and welcomes applications from all sections of the community. All appointments will be based on merit.
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3. Our Strategic Context
Foundation 92 is a Charity founded by the Class of ‘92 in 2018 to enable them to give back to communities and causes close to their heart, using the power of football.  
Sport has long been recognised as a significant tool to have a positive impact on the lives of people and communities.  

The Class of ‘92 co-own Salford City Football Club, which itself has undergone a significant period of change in recent years. Foundation 92 is the chosen Charity of Salford 
City Football Club. The Club has a growing fan base and heightened profile, supported by local people as well as those from further afield. Some people from the local 
community face significant challenges on a daily basis and the Class of ‘92 wanted to help and support people to overcome some of those challenges, starting in Salford 
and then Greater Manchester.

Foundation 92 has identified a number of priority areas, based on its Founders’ passion, together with evidence of need and consultation in the community. These are; 
mental and physical wellbeing, engaging people with a disability, supporting people who are homeless, and engaging young people who are at risk or, or have committed 
offences. 

Here’s why…. 
30.7% of females in Salford are inactive, compared to England at 23.6%. 

Self-reported low life satisfaction is 6.7% compared to 4.2% nationally and there is a higher rate of suicide.

You are 4 times as likely to be homeless within Salford compared to national figures, especially amongst 16 – 24 year olds. Greater Manchester has an ambition to  
eradicate homelessness by 2020.

Over 20% of people in the 6 wards surrounding Salford City FC have a long-term disability or health condition. This equates to 20,674 people who are almost twice as likely 
to be inactive (less than 30 minutes of exercise a week)

7.8% of young people not in education, employment or training (NEETS) almost double the national average of 4.2%. 

The Foundation will work with Salford City Football Club and other organisations in the area, to deliver impact to help change lives through sport, benefiting individuals, 
communities and the local economy.
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Job Title:  Traineeship Officer

Reporting to:  Operations and Development Manager

Key Relationships:  Stakeholders, Foundation 92 Sports Coaches, Foundation 92 Delivery Team, 

 Salford City FC Staff, Head of Foundation 92.

Hours of work:  40 Hours per Week, including weekend and evening work.

Location:  Salford (Greater Manchester)

Name of Employer:  Foundation 92

Salary:  £24,000

4. JOB DESCRIPTION



main Duties:
• To work effectively with the local partners to recruit 
 individuals to the traineeship programme.

• To deliver an employability curriculum to trainees which 
 includes Functional Skills Maths and English. 

• To develop partnerships with local businesses to provide 
 quality work placement opportunities for trainees and to 
 support trainees through their placements.

• To challenge and motivate trainees, and promote self-esteem.

• To ensure Foundation 92’s Safeguarding Lead is informed 
 immediately of any concerns relating to trainees supported
 by the Foundation.

• To attend regular meetings and maintain accurate records 
 which measure the impact of the post holder’s intervention, 
 and provide help with any administration relevant to referrals 
 from outside agencies.

• To provide regular written reports and case studies, and liaise 
 with key workers as necessary.

• Other tasks may include;

  • To comply with Foundation 92’s approach to 
   Education and Employability.
  • To perform other duties as reasonably assigned.
  • To develop and maintain effective working relationships 
   across the whole of Foundation 92.
  • The post holder will be required to undertake any 
   necessary internal or external training required, in 
   accordance with company policies and procedures.
  • The post holder will be required to demonstrate a positive 
   attitude and work in a non-discriminatory way.



General duties and 
accountabilities:
• To support Foundation 92 to achieve its organisational 
 aims and objectives at all times.

• To ensure compliance with all relevant Foundation policies, 
 including Health and Safety policies. 

• To ensure compliance with all relevant legal, regulatory, 
 ethical and social requirements.

• To build and maintain good working relationships both 
 internally and externally, maintaining a professional image 
 at all times when representing Foundation 92 and Salford 
 City FC.

• To keep confidential any information gained regarding the 
 Charity, Club and its personnel.

• To maintain a flexible approach to work at all times.

• Promote equal opportunities in recruitment, delivery and 
 overall assessment.

• Ensure that all contact with and arrangements for students 
 and their welfare is safeguarded and promoted.

• To undertake any other duties as required by the Head of 
 Foundation 92.

• To promote the work of the Foundation and ensure positive 
 media is achieved through internal and external mediums - 
 locally, regionally and nationally where applicable.



Other Responsibilities:
Health and Safety
The post holder is required to carry out the duties in 
accordance with the Foundation’s Health and Safety policies 
and procedures.

Diversity
The post holder is required to have due regard to equal 
opportunities at all times, and to work in a fair and reasonable 
manner towards all people, ensuring service standards are 
maintained for everyone.

Other Duties
The duties and responsibilities in this role profile are not 
exhaustive. The post holder may be required to undertake 
other duties that may be required from time-to-time within 
the general scope of the post. Any such duties should not 
substantially change the general character of the post. Duties 
and responsibilities outside the general scope of this grade of 
post will be mutually agreed with the post holder.





Person Specification
This post requires a committed and talented individual to enable the Charity to reach out to as many individuals in the Salford and Greater 
Manchester communities as possible, and inspire them to achieve their potential.

Education and 
Qualifications

Teaching qualification (minimum Level 4).

Full driving licence and use of a vehicle.

Safeguarding and First Aid certificate.

Five GCSEs at Grade C or above.

Experience, 
Knowledge and 
Understanding

Knowledge of support methods to engage and develop trainees.

Knowledge and understanding of issues affecting individuals in accessing/gaining employment.

Knowledge of agencies that can provide further support for trainees.

Knowledge of safeguarding and child protection.

Designing and developing schemes of work to a high standard.

Monitoring and evaluation of programmes.

Proven track record of successfully working with individuals who have various needs, and who are hard to engage.

Ability to plan and develop creative and imaginative delivery programmes.

Developing partnerships with local employers and educational establishments.

Experience of working in the charitable sector.

Experience of working on traineeship programmes.

Experience of managing challenging behaviour.

Delivery of functional Maths and English.

Skills, Personal 
Qualities and 
Commitment

Ability to be set a project or task, and to work with minimum supervision and meet deadlines.

Computer literacy, including good working knowledge of Microsoft Word, Excel and Outlook.

Effective record-keeping discipline.

Excellent customer service and communication skills.

Ability to demonstrate high levels of care, accuracy, confidentiality and/or security when handling information.

Proactive and organised.

Good level of presentational skills.

Flexible and pragmatic approach to work.

Professional, but friendly, outlook and attitude.

Self-motivated and enthusiastic, and an ability to operate with own initiative.

Ability to work as part of a team, and contribute to the value of a team approach.

Ability to work without supervision.

Able to remain calm and courteous at all times.

Willingness to participate in relevant training to ensure continuing Professional Development.

Self-discipline and ability to see a task or study through to the end.

Other Factors Ability to work flexible hours within the normal working week.

Able to travel throughout Greater Manchester, and outside the area for meetings and conferences.

The post is subject to a Disclosure and Barring Enhanced check.



Confidentiality
Any information relating to people contacted by the Charity acquired in the course of duty 
must be treated in strictest confidence and must be discussed only within the confines of the 
work setting with the appropriate members of staff.  Any information relating to staff acquired 
in the course of duty must be treated in the strictest confidence and must be discussed only 
with senior staff members.

Disclosure
Because of the nature of the work for which you are applying, this post is exempt from the 
provisions of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of 
Offenders Act 1974 (Exemptions) Order 1975. Applicants are not entitled, therefore, to withhold 
information about convictions which for other purposes are ‘spent’ under the provisions of the 
Act. In the event of employment, any failure to disclose such convictions could result in 
dismissal or disciplinary action by the Charity. Any information given will be completely 
confidential. Salford City Football Club is registered with the Disclosure and Barring Service 
for the purposes of obtaining Disclosures and is committed to the Disclosure Code of Practice.  
The Club will work with the Foundation to support this process until such time that it is 
registered.  The Charity has a Policy on the recruitment of ex-offenders and on the secure 
storage of Disclosures in line with the requirements of the Code of Practice (all available on 
request). Further information can be obtained from: http://www.disclosure.gov.uk/

If you are successful in your application, you will be required to obtain a Disclosure at the 
level decided upon by the Board of the Foundation.
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